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Moun[ Evelyn Christian School

Position Description for Secondary Art Technician

Primary Task

The Secondary Art Technician:

e s called to serve in their office under the Lordship of Christ, faithfully executing the

responsibilities detailed in this description.

e Should understand the direction of the School (as articulated by the Board) and serve within
the authority of the Art and Design Technology Technician office to assist in the realisation

of this direction.

Job Details

Title

Tenure

Salary

Time Allocation
Responsible to
Oversight of
Review
Reviewer

Conditions

ROLE:

Secondary Art Technician

Fixed
Level 1.3
Part Time (0.2)

Art Coordinator and Head of Secondary

Junior and Senior Secondary Art rooms

Annual

Head of Secondary

Educational Services (Schools) General Staff Award 2020
6 weeks School holidays off/not paid.

Employed during ‘Workbreak’ professional development weeks.

The Secondary Art Technician provides support to teachers working in the Visual Art departments in
the Secondary School so that well-planned and creative programs can be delivered in the best
possible way. In addition to maintaining teaching resources and supplies, the The Secondary Art
Technician will assist with the presentation of student work around the school, as well as supporting
and providing clean and orderly Art spaces.
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Our Vision
Seeking the Kingdom of God in Education

Our Mission
We provide Parent-governed, Christ-centered schooling with learning experiences that challenge
each student to actively live for God in His world, while partnering with Christian parents in the
nurture of their children at a price affordable to those who are committed.

Preamble

1. Mount Evelyn Christian School’s (MECS or “the School”) educational objectives are
encapsulated in the School’s Mission and Vision and more specifically in the Educational Creed
(which seeks to describe a biblical worldview underlying Christian teaching and living). The
School is a member of the umbrella organisation Christian Education National
(www.cen.edu.au).

2. The heart of employment arrangements is to establish a dynamic, Christ-centred and mutually
supportive framework between the Secondary Art Technician and the School (through its
appropriate leadership personnel) to assist in the ongoing establishment and furtherance of
its mission and vision.

3. The relationship between the School and the Secondary Art Technician shall be characterised
by love, humility and service as taught in the Scriptures. Both share a common mission and a
confidence that each will act in the best interests of the other in order that God's Kingdom
may be advanced.

4, Employment arrangements between the School and the Secondary Art Technician presuppose
a biblical view of all offices which allows every person, by virtue of being a representative of
God, to hold one or more offices to serve the lord, and for which special competence has been
given by the Lord. All such offices acknowledge an appropriate God given authority, which is
also recognised, respected and upheld by the school community. These arrangements also
presuppose that such arrangements between Christians shall reflect the commitment to one
another’s welfare, sense of justice and desire to encourage what is taught in the Scriptures.
These arrangements are between brothers and sisters in Christ, who recognize the gifts and
roles of one another, and who desire that these gifts and roles can be exercised confidently
and effectively for the benefit of the whole community.
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SPECIFIC AREAS OF RESPONSIBILITY

necessary.

This position description is not intended to be an exhaustive list of all duties, knowledge, or abilities
associated with this position, but is intended to accurately reflect the principal job elements. You
may be asked to carry out other reasonable administrative tasks by leadership/faculty staff when

Responsible for:

The Secondary Art Technician — Secondary shall:

General Design
Technology Assistance

Organisation and Art 1. Proper maintenance and storage of all art equipment and supplies in
Room Management orderly manner.

2. Daily management and maintenance of art rooms.

3. Work with staff to clarify daily tasks/ scheduling of tasks.

4. Set up relevant art materials for activities (where possible/appropriate).

5. Assist staff to pack up when required (by negotiation with other Art staff).

6. Ensuring that equipment, brushes and palettes are washed to required
standard — communicating when practice needs to be improved.

7. Ensure the Art rooms are clean and tidy, free from rubbish, including sinks
and benches

8. Clean art rooms: cleaning tables, counters and sinks.

9. Restore, clean and pack away brushes, paint palettes, water jars and other
various art equipment.

10. Keep an inventory of art supplies (stock control), ordering replacement
supplies as necessary under the guidance of the Visual Art teachers

11. Source and restock materials as required.

12. Unpacking and distribute supplies and inventory, including liaising with
Faculty Leader, Year Level Leader and/or Head of Secondary for signing of
invoices.

13. Ensure proper safety equipment is available when needed

14. Store artworks safely, ensuring all artworks are named and labelled
correctly.

1. Assist staff in the other Design Technology areas (Wood, Fabric,

Horticulture) when available.
a. Organising storage areas.
b. Setting up organisation structures: Shadow Boards, labelled storage

etc.
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Personal Growth and
Review

Share with the Head of Secondary, ways in which you can be supported
and encouraged in your role.

Be reviewed annually by a member of the Leadership Team.

Develop an understanding of the risks associated with the Art & Design
Room spaces and how to be mindful of these.

Complete the online ‘DoFoodSafely’ training course in preparation for your
role.

Visit other schools and educational institutions as appropriate.

Nurture all aspects of personal well-being.
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